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Invitation to Tender - Provision of Evaluation for Climate Minds NI
Supplier Questionnaire

Please complete all sections. Response fields expand as you type; use Enter to add paragraphs and rows will continue onto additional pages as needed.

	Contact Details

	Organisation name
Legal name and trading name, where different
	

	Address
Registered or principal business address
	

	Named contact

	

	Email address

	

	Phone number

	

	Questions for Evaluation
	Score Weighting

	1. Financial Capability 
	In/Out

	Please provide your organisation’s date of establishment and registration number, where applicable.

Please attach your two most recent sets of annual accounts.
	

	2. Evaluation design and delivery plan
	30%

	Please explain how you will design and deliver the Climate Minds NI evaluation in accordance with Section 2 of the Invitation to Tender.

Your response should address:
· Your proposed evaluation approach and how it will answer the key evaluation questions detailed in the Invitation to Tender.
· Use of WEMWBS, the ISM framework and supplementary measures, including consistent administration, analysis and interpretation.
· Accessible and inclusive methods for participants experiencing mental ill health, intellectual disabilities and addictions.
· Data collection at baseline, workshop 4 and workshop 8, with later follow-up where feasible.
· Evaluation of myEARTH, secondary participants, the communications campaign and the added value of the partnership.
· How you will assess the project’s contribution to observed changes and report limitations.
· Responsibilities shared between your team and project delivery staff.
· Key risks, dependencies and how these will be managed.

Include a delivery timetable covering all three project years, reporting milestones, reflective learning activities and attendance at both symposiums.

Maximum of 1,500 words, excluding the timetable.

	Enter your response here.



	3. Environmental practices  
	10%

	Please describe the practical measures you will take to minimise the environmental impact of delivering this contract.

Your response should address travel, meetings, materials and other relevant activities, while maintaining accessibility and meeting participants’ needs.
You may attach an existing environmental or sustainability policy as supporting evidence. A formal policy is not required; your response should explain the measures relevant to this contract.

Maximum 250 words, excluding any attached policy.

	Enter your response here.



	4. Previous evaluation experience
	30%

	Please provide up to three examples of relevant evaluation work, explaining:
· The project, client, dates and scope.
· Your role and the methods used.
· Experience relevant to community climate action, mental wellbeing, inclusive engagement or work with under-represented groups.
· The outputs produced and how findings informed learning or delivery.

Identify the people who would deliver this contract, their proposed responsibilities and their relevant skills and experience. Include any proposed subcontractors or consortium partners.

Maximum 1,000 words.

	Enter your response here.





	5. Pricing schedules and value for money
	30%

	Please provide an itemised cost proposal for delivering the full specification across the three project years, within the maximum budget stated in the Invitation to Tender.

Show staff roles, estimated days and day rates, together with travel, licensing, accessibility-related costs and any other expenses. Identify VAT separately and provide the total cost both excluding and including VAT.
Your breakdown should identify costs for evaluation design, data collection, analysis, reporting, case studies, reflective learning activities and attendance at both symposiums.
Explain how your proposal provides value for money. Clearly state any assumptions, exclusions and resources or staff input required from Live Here Love Here and Inspire Wellbeing.

	Complete the table in pounds sterling. Add rows where needed. State the VAT rate or indicate if VAT does not apply.

	Activity or deliverable
	Year 1
	Year 2
	Year 3

	Evaluation design and tools
	£
	£
	£

	Data collection and engagement
	£
	£
	£

	Analysis and reporting
	£
	£
	£

	Case studies
	£
	£
	£

	Learning activities and symposiums
	£
	£
	£

	Travel, licensing and other expenses
	£
	£
	£

	Total excluding VAT
	£
	£
	£

	Total including VAT
	£
	£
	£



Value for money, assumptions and exclusions
Enter your response here.



	Conflicts of Interest 

	Please declare any actual, potential or perceived conflicts of interest relating to this contract, including relevant relationships with Live Here Love Here, Inspire Wellbeing or project delivery partners. Explain how any identified conflicts would be managed.

	Enter your response here.



	Bidder declaration

	I confirm that the information provided in this submission is accurate, that the bidder can meet the proposed timetable, and that this submission will remain valid for 90 days after the tender submission deadline.

	Name
	

	Role
	

	Signature
	

	Date
	

	Checklist

	Please confirm you have attached the required documentation to this form.

	Two most recent sets of organisations accounts.
	Choose an item.
	Three-year delivery timetable
	Choose an item.
	Relevant evaluation case studies
	Choose an item.
	Environmental policy, if referenced
	Choose an item.
	Completed itemised pricing schedule
	Choose an item.
	Conflict-of-interest declaration
	Choose an item.
	Bidder declaration
	Choose an item.
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